WORK SESSION AGENDA

ITEM NO. 5






Kevin Burke

From: grwatkins@aol.com
Sent: Monday, March 19, 2012 4:00 PM
To: Kevin Burke
~Cc: Jerene Watson; Elizabeth Anderson; Stacy Saltzburg; Al White; Celia Barotz, Coral Evans;
Josh Copley; Karla Brewster; Rosemary Rosales; Sara Presler; Scott Overton
Subject: Re: Stop Our Street Closures Petition
Hi Kevin,

Thanks for your quick reply. | would like to set 2 p.m. on Monday, March 26 to meet briefly with me and Lynn Baker,
owner of the Carriage House. Thank you for having a member of P&R management with us, excellent idea. | am on board
with you changing the weekend of the DEW Event as you have planned. | think it very important that you let Lynn Baker
address her concerns. | cannot speak for other property owners like David McCormick as to their feelings on DEW or the
many downtown restaurant owners who did not experience any increase in sales from DEW.

As to the Homecoming Parade, if they just changed the date of Tequila Sunrise so it doesn't coincide with the Parade, our
neighborhood would say great. You will recall that in the letter our City Block sent to you in October 2011 that our real
issue is the combination of drunk and disorderly people from Tequila Sunrise coming into and trashing our neighborhood
while attending the Parade. We are not objecting to the Parade itself. If NAU wants to keep the Tequila Sunrise tradition
on Homecoming Weekend then seriously they should put the Parade back on Campus. Parks & Rec really needs to figure
this out with NAU, it should not be left in mine or any resident's hands to have to communicate with NAU on this matter.

As to the Petition | am requesting of Council to instruct Parks and Recreation through a modification in their Special
Events-Rules & Regulations to limit the number of parades to the four we presently have annually in OUR neighborhood.
If P&R wants to allow a parade in some other neighborhod then that's great. Please remember the Petition is not
addressing events that may be held in downtown on Aspen or Birch Avenues causing street closures like the Rte. 66
Days event or New Years Eve. We do feel strongly that our neighborhood on the north side of Downtown is maxxed out
with events that create street closures, especially if you keep the DEW Event part of Winterfest each year. | think this a
very fair and reasonable request. :

Thank you again for your consideration of the Petition and | hope that the City Council and Staff realize that there needs
to be a limit as to the number of events that create street closures in our Downtown neighborhood. We are NOT a City
Park and should not be treated like one. We are a mixed use historical neighborhood with many residents living in historic
homes that are very expensive to maintain. These events diminish our quality of life and | believe it is in the City's best
interest to encourage people to continue to live and work in Downtown and maintain our historic character, one of
Flagstaff's greatest treasures.

Respectfully,

Gordon Watkins :

410 North Leroux St. (aka The Inn at 410}

—--Original Message—-—

From: Kevin Burke <kburke@flagstaffaz.gov>

To: 'grwatkins@aol.com' <grwatkins@aol.com>

Cc: Jerene Watson <jerenewatson@flagstaffaz.gov>; Elizabeth Anderson <eanderson@flagstaffaz.gov>; Stacy Saltzburg
<ssaltzburg@flagstaffaz gov>; Al White <awhite@flagstaffaz.gov>; Celia Barotz <CBarotz@flagstaffaz.gov>; Coral Evans
<cevans@flagstaffaz. gov>; Jerene Watson <jerenewatson@flagstaffaz. gov>; Josh Copley <JCopley@flagstaffaz.gov>;
Karla Brewster <kbrewster@flagstaffaz.gov>; Rosemary Rosales <RRosales@flagstaffaz.gov>, Sara Presler
<spresler@flagstaffaz.gov>; Scott Overton <soverton@flagstaffaz.gov>

Sent: Mon, Mar 19, 2012 10:22 am

~ Subject: RE: Stop Our Street Closures Petition

Gordon,

| am here today, but packed with meetings, then gone the rest of the week. | will ask my assistant to set up a
meeting for Monday March 26. Right now | have 11 am and 2 pm available. | will invite Recreation to the
meeting as they can speak to some of the events and process that | don’t have knowledge of. As for the Dew
event, if Council gives us permission to do this again, | would look at same location, but doing it the first



weekend in February. The second weekend would be Valentines weekend, and the third weekend would be
President’s Weekend. | think that is the best combination.

As for the homecoming parade, this has been a challenging parade. My Deputy City Manager (Jerene
Watson) and MJ McMahon at the University are planning some meetings to better understand the problems
and brainstorm solutions. | will make sure to pass along any of our discussions.

Kevin Burke
City Manager
City of Flagstaff
928.779.7604

From: grwatkins@aol.com [mailto:grwatkins@aal.com]
Sent: Monday, March 12, 2012 4:11 PM

To: Kevin Burke
Cc: Al White; cbarotz@gmail.com; voicesofmany@aol.com; Sara Presler
Subject: Stop Cur Street Closures Petition

Hi Kevin,

I would like to see if | could set up a meeting with you to discuss the Petition and the Parks & Rec Special Events Rules
and Regulations. Lynn Baker, Owner of the Carriage House would like fo join me as well.The nature of our discussion
would center afound: .

1. Personally | am not at all against the Dew Event. | think it went extremely well. | would just like to see everything done
the same way next year as it relates to the setup and execution. Lynn Baker feels strongly the Event should be moved to
a different location. | will let her address that. It would be nice if another weekend were found for holding it. Does it have to
be held in February because of Winterfest? Late January would be good, slow weekends and usually snow on the ground.
2. As it relates to the Special Events Rules and Regulations, three areas that need improvement. First the property

owner notification process for a major event like Dew that requires a major street closure for an extended period

is presently insufficient. Second a formal Complaint Process from an event (leading to a loss of permit} is not provided for.
Third, why is our downtown neighborhood the only area listed for a parade? | feel the downtown area parades should be
limited to three per year and find someplace else if some group wants to hold a parade. Three parades per year in our
neighborhood is enought

3. Through the Petition we are formally filing a Complaint against the NAU Homecoming Parade. | believe it has broken
the rules and intent of the Special Events Rules every year by consistently allowing public drunkeness and disorderly
conduct on the part of its participants and spectators. Public drunkeness on a Saturday morning at 10:30-11 a.m. is just
uncalled for in any Flagstaff neighborhood and is illegal. Our Neighborhood is NOT A CITY PARK and should not be
treated like one. My best case solution is to remove it from our neighborhood this year and encourage its organizers to put
it back on campus. Worst case, Its organizers should be put on notice that they will lose their privelege and permit to hold
this event in this neighborhood and a senior member of Parks and Rec staff should be observing it this year for any
misconduct. If there is any evidence of public drunkeness or disorderly conduct they should lose their permit to hold this
parade on any city street. My bottom line, NAU Homecoming has lost its privelege (it is a privelege NOT A RIGHT) to hold
a parade in this neighborticod, but NO neighborhood except perhaps the NAU Campus should have to put up with its
obnoxious adverse impacts. _ '

Any possibility you have any time Thursday afternoon March 15 or Tuesday afternoon March 20 to tatk with us at your
office? | don't want to speak for anyone else, but | am not sure that the Petition needs to come befare Council as
scheduted for March 27. We can discuss that further when we meet.

Thank you in advance,

respectfully,

Gordon Watkins

410 N. Leroux St.

cell: 890-7751
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item No.____

CITY OF FLAGSTAFF

STAFF SUMMARY REPORT

To: The Honorable Mayor and Council
From: Kevin Burke, City Manager

Date; January 19, 2012

Meeting Date: Febnsary 7, 2012

TITLE: Consiteration of a Citizen Petition regarding limiting the number of special evenis permitted
for north downtown.

RECOMMENDED ACTION: None

ACTION SUMMARY: _

« Policy Decision or Reason for Action: Al the last regular meeting, January 3, 2012, Mr.
Gordon Watkins presented a petition te Council and myself asking that no more than two
special events be permitted per year for the area nofth of Birch street. By charter, | am to
present this petition to Council at the next regular meeting.

o Dedision Points: 1) Do yeu want fo pursue this pelicy? 2) If no, you can either make
a motion to take no.action -on the petition or let it die for lack of a motion. 2) if yes
(with four vetes), there are two suggested venues for discussing and accomplishing
this. policy enactment: A) pass a resolution setling this limitation as policy; or B) make
amendments directly to the Special Event Rules and Regulations. Either option
would be set at a future regular meeting.

« Financial Impact: A limitation on the number of special event permits for north downtown
would reduce indirect expenditures as staff would be processing less permits. Conversely,
staff belioves there is an economic benefit to downtown events as it relates to sales tax (BBB
sales tax specifically). Limiting events might reduce sales tax revenue to the City.

» Connection to Council Goal: Livability through good neighborhoods, affordable housing and varied
recreational activities

» Has there been 3 previous Council decision on this topic?: The pefition has not been
discussed prior. The Special Event Rules and Regulations were last reviewed and revised
by City Countit on November 2, 2010. The final rules adopted are attached.

« Options: A) Take no further action; B)Direct the City Manager to place this on the regular
agenda for debate and consideration as a resofution. C) Direct the City Manager to place this
on the regular agenda for debate and consideration as an amendment to the Special Event
Rules and Regulations, This would allow for other amendments such as notification
requirements and mititgation measures. D} Make a motion adopting specific language from
the pefition.

Division Director (Acknowledgment that alf reviews have
been completed and required approvals initialed below.)
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 ADDITIONAL INFORMATION:

Background/History: Special events play a critical role in accomplishing the City Mission of:
“The City of Flagstaff will be a sustainable, safe and vibrant community retaining
the character, high quality of life and charm of a small town. Flagstaff will offer
economic_opportunities, educational choices, attainable housing, a protected
environment and cultural and career oOpportunites to a diverse
population’funderlines added]. )
Special events are also captured in the Council goals, specifically, “Livability through good
neighborheods, affordable housirig and varied recreational activities” Junderiing added].

Special events, however, typically have an impact on adjacent neighborhoods and businesses.
in Fall of 2010, Council reviewed the Special Event Rules and Regulations. There was
particular emphasis placed on miitigating impacts of noise associated with special events at that
time. Events can also have an impact on the facility. As a consequence, currently, events at
Whesler park aré limited to 16 events per year. So there is some precedent for limiting the
number of events in an area.

Recently, the City of Flagstaff proposed an event requiring the closure of San Francisco from
Birch to Dale avenues in north downtown. This event has strong supporters and opponents.
Opponents site lack of notice and negative impacts caused to their residence or business as a
result of the event. Consequently, one business owner, Mr. Gordon Watkins of the Inn at 410
(Lerous), circutated and présented a petition to Council (Attached). [Please note that while the
petition states that the signatories are residents or busihess owners in this vicinity, the
addresses given are sometimes outside this area. However, that is inconsequential as to
whether a City Council shall act upon it or not as prescribed by Charter]. This petition seeks to
limit the number of events north of Birch, East of Humphreys, South of Columbus and west of
Aggasiz to two events per year,

While the number of events,r}qrfh of Birch vaiy from year to year, the following events were
permitted in this area during 2011,

* Armed Forces Day Parade

s Fourth of July Parade

» NAU Homecoriing
Northern Lights Parade

Key Considerations: This petition presents several policy questions. Presented in deductive
reasoning order: 1) Do special events have an unreasonable impact on adjacent residents and
businesses or is this to be expected with the location (such as what occurs when an individual
buys a residence next to the airport, but then asks for neise mitigation). 2) If yes, is there a
limitation ‘that should be placed upon special events? 3) What are those fimitations? Are they
number of events? Are they noise volumes? Are there other impact mititgation strategies? 4)
What is the proper tool for implementing these limitations? Reselutions, ordinances, rules and
regulations? :

Community Benefits and Considerations: Special events develop a “vibrant community,
retaining the character, high quality of life and charm of a small town." They also “offer
sconomic opportunities.” However, they can disrupt “livability through good neighborhoods.”
Some businesses also contend that special events disrupt their sales. While the cornection
directly to the event can be measured at the cash register at the day and time of the event, the
impact of the special event on non-event days is more difficult, For example, December is
typically the most robust menth for retailers and in turn municipalities that collect sales tax. This
can be attributed to the holidays/events that occur in this month. Typically sales on the day of
the holiday are notf very strong. In December, there seems an obvicus connection between the
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event and sales both on the day of the event and outside the day of the event. Staff would
coniend that similar benefits can be connected with downtown events.

Community invelvement: This is a community petition.

Financial Implications: Financial implications are primarily in-direct. We have staff dedicated
to processing event permits. If there are less permits to process, this would reduce that work
foad. It fs unlikely that just this fimitation would reduce work load enough to reduce staffing.
Additionally, ong of the purposes of spacial events is to generaté economic activity in Flagstaff.
Aside from specific studies (such as the Cardinals, Showbowl, and snowplay), it is hard to put
an exact revenue generation on a special evert. Limiting events to two a year may or may not
effect sales tax generation in this area.

Optionis and Alternatives: A} Take no further action; This could be in the form of a motion or die
for a lack of a mation. B)Direct the City Manager to place this on the regular agenda for debate and
consideration as a resolution. C) Direct the Cify Manager to place this on the regular agenda for
debate and censideration as an amendment io the Special Event Rules and Regulations. This
would allow for other amendments such as notifieation requirements or mitigation measures. D)
Make a matioi during the agenda item adopting specific language from the petition.

Aftachments
Special Event Rules and Rgulations
Watkin's Fetition

INITIALS RESPONSIBILITY DATE INITIALS RESPONSIBILITY DATE
BIDSIPURCHASES. FINANCE/BUDGET
GRANTS . L CONTRACTS
LEGAL IGAS
REAL ESTATE

DATE OF COUNCIL APPROVAL:
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STOP OUR STREET CLOSURESHH
The City of Flagstaff has continually allowed too miany street closures of the residential
neighborhood north of downtown for events including parades that create unbearable
traffic and parking congestion, noise, litter, destruction of property and diminution of
quality of life. Most recently, the City approved a four-day closure of San Francisco
Street from Birch St. to Dale Ave, for a snowboard competitio%wary 9-13, 2012.
This event will cause incredible traffic and parking congestion for all side streets as well
as business inferruption, noise, litter and possibie destruction of property.

We, the property or business owners, residents and tenants of this neighborhood can

no longer bear these detrimental impacts on our businesses, properties and quality of
life. " We, the undersigned are petitioning the City to henceforth limit street closures north

of Birch Street, sast of Humphrey Street, west of Agassiz Street and south of Columbus ¢

Ave to TWO fimes per for events including but not limited to parades. ._ {
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STOP OUR STREET CLOSURESI!!!
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STOP OUR STREET CLOSURESH!I!
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STOP GUR STREET CLOSURESI!II
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STOP QUR STREET CLOSURES!!!
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STOP OUR STREET CLOSURES!!H
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. STOP OUR STREET CLOSURES!!
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STOP QUR STREET CLOSURES!!H!
The City of Flagstaff has continually allowed too many street closures of the residential
neighborhoed north of downtown for events including parades that create unbearable
traffic and parking congestion, noise;, litter, destruction of property and diminution of
quality of life. Most recently, the City approved a four-day closure of San Francisco
Street from Birch St. to Dale Ave. fora snowboard competition February 9-13, 2012.
This event will cause incredible traffic and parking congestion for all side streets as well
as business interruption, noise, litter and possible destruction of property.

We, the property or business owners, residents and tenants of this neighborhood can
no longer bear these defrimental impacts on our businesses, properties and quality of
life. We, the undersigned are petitioning the City to henceforth limit street closures north
of Birch Street, east of Humphrey Street, west of Agassiz Street and south of Columbus
Ave to TWO fimes per year for events including but not limited to parades.
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STOP OUR STREET CLOSURESHI!
The City of Flagstaff has contmua{iy allowed too many street closures of the residential
neighborhood north of downtown for events including parades that create unbearable
traffic and parking congestion, noise, litter, destruction of property and diminution of
quality of life. Most recently, the City approved a four-day closure of San Francisco
Street from Birch St. to Dale Ave. for a snowboard competition February 9-13, 2012,
This event will cause incredible traffic and parking congestion for all side streets as well
as business interruption, noise, litter and possible destruction of property.

We, the property or business owners, residents and tenants of this neighborhood can

ne longer bear these detrimental impacts on our businesses, properties and quality of
life. We, the undersigned are petitioning the City to henceforth limit street closures north
of Birch Street, east of Humphrey Street, west of Agassiz Street and south of Columbus
Ave to TWO times per year for events including but not limited to parades.
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CITY OF FLAGSTAFF RECREATION SERVICES

SPECIAL EVENTS - RULES AND REGULATIONS

DEEINING A SPECIAL EVENT:

Any organized activify involving the use of, or ho\nng impact upon, City property. City faciliies, parks,
sidewalks, street dreas or the temporary use of City property in amanner that varies from is current iand
GLIT fequlrescpermﬁ (Crdinance 2010-27, Chagter 8-12, Special Evenits) .

SPECIAL EVENT PERMIT PROCESS:

1. The Applicani/Event Orgqnezer completes & Special Event Permit Application including alf
necessary affachmenis and retums the completed application fo City of Flagstaff, Recreation
Senvices- Office of Cornmunity Events in-person, by mall, via fax or email.

2. The deadiné for submitting Special Event Permit Applications is ninety (90) days for Level A events;
sixty (60) days for Level B events; and fourteen (143 doys for Level C events prior to requested event
date(s). Fallureto do so will result in a late fee or denial of the permit.

3, Ifthe nature- of the event warrants, Recreation staff will schedule the event for an "informal review”
by City staff. The Applicant/Event Organizer will be nofified of the meeting. date and will be
reguired o aitend. The god of the rmeeting is to inform the Applicant/Event Organizer of all
Deparimient/Division special use conditions.

4. The Special Event Permit Application will be processed and routed for review by City Departments.

5. Speclal use cenditions are compiled and provided to the Applicant/Event Organizer by a
representative from the City of Flagstaff, Recreation Services: -Office of Community Events.

6. Upon meeting all requirements ond payment of fees an approved Pefmit s issued 1o the
Applicant/Event Organizer.

7. Recreation staff compiles any post event comments ~ copy o Applicant/Event Organizer and file.
The Applicant/Event Organizer will dlso be apprised of “Status Standing” Ge. if condifions
astablished by the City were not followed). The cost of cleaning and/or darnages assessed and
billed against the security deposit dnd rermaining balances billed fo Applicant/Event Organizer.

8. The evefit producer is guoranteed ékclusive use of the permitted municipal park or facility for the
diration of the allotted fime indicafed on the Special Evenf Pemmil. The event producer must have
the jssued Special Event Pemmit in their poessession at all times. The event producer has the right fo
ask the viclator(s) fo exit the permitfed municipal park or facliity if they so desire. If the violator(s)
fail 1o exit the premises, the Flagstaff Police Depariment maybe calied for assistance.

PERMIT HOLDERS AGREEMENT:

The special event Applicant/Eveni Organizer/event organizer will be required to sign the Permit Holders
- Agreement prior to issuance of the Special Event Permit. By signing the Permit Holders Agreement, the
permit holdex(s) acknowledge and agree that they:

».

e s 8 &

Are aware of the non-refundable application fee

Are aware of hazords Yo the sofely of personnel and property that is inherent in the
eperation of the event and any relafed equipment

Will opetate the svent and use of any related eduipment in a safe manner

will maintdin in foree, throughout the duration of the event, liability insurance coverage

Will sperate only from the areas specifically designated

Will clean operating areos of dll frash and loose debris accumulated as o result of the
activity pricr to vacating the area

Applicant/Event Organizer will remove all equipment or ifems associated with the event by
the end of their allotfed reservation schedule

Wil provide the Cily of Flagstaff, Recreation Services — Office of Commurity Events all
riecessary deposits (.e. key and/for cleaning)

Will provide security as warranted and be responsible for the control of spectators
assembling s a result of the activity

Wil be fesponsible for any privately owned equipment left at the facility

Wil abide by all conditions of use

Will return all City issued rental equipment to appropriate location within one business day
affer the eéventin the same condifion of receivéd

A
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« Will provide access fo event in accordance and compliance with American Disabiiities Act
standards
will defend, indemnify and hold hamiess the City of Aagstaff.
Pursuan? to City of Flagstaff Ordinance No. 2010-27, it is unlawful for any persen in charge of,
or responsible for the conduct of, a duly pemnifted special event to knowingly fail to comply
witht any ferm or condition of specxo[ event perm11

FAILURE TO COMPLY:

Failure to cormply with rules, regulations and policies may result in the following:

Terminatlon/cancellafion of event or rental contract

[ ]

s Evicfion from the: premises
¢ Lossof fufure rental privileges
» Impact the Status Category of the event (Good Standing. Probadtionary Standing, Poor
Standing)
ORGANIZATION STATUS

1. Al entities of organizations without valid tax exemplion status are considered 10 be commerciai in
nature unless they are a local community organization (Le. church, club, school).

2. Nonprofit organizations need to have been recognized as fax exempt by the Infernal Revenue
Service (IRS) atleast 5% (6) months prior to your event date and is in good standing with the IRS. I
you are ¢ bond fide tax exempt nonprofit organization, a copy of the fax exemption letfer
ceriffying your curent tax exempt, non profi T status is required.

3. Applications must attach a cepy of this fax exernption letter with their application  otherwise,

commercial, farprofif, rates will apply. For locgl comimunity organizatiens, a narrative by the chief
officer of h_ps’r organization must be submitted with the-application.

FEES AND DEPOSITS:

1.

2.

6.

s

User fess and deposits must be detemined per current Special Event Fees and Charges and
required as stéted in the policies.

Sacurity deposits will be determined ds follows: Events in "Good Standing” and new events will be
required fo pay the curent stated security amounts; “Probationary” evenis will be required to pay
150% the stated security deposils; Events in *Poar Standing” will be required fo pay 200%.

All fees and deposits for events will be due forly - five {45} business doys prior to Level A event
dates, thiry 30} business days prior to Level B event dates, and seven (7) business days prior fo
Level C event dates, and may be pald by cash, check, money order, or credit card. The
application fee is due ot the time that the application is submitted to the Office of Community

Events.

Parks, Recreation andfor Faciifies Maintenarice overtime/holiday burden rafes will bé cherged to
fhe Event Qrganizer in the following situdations:
« Parks, Recreation and/er Facilifies Mainfenance is required fo perform maintenance duties
outside:of thelr normal working hours, 7
Parks, Recreation andfor Fociliies Meintenance Is required fo repair municipal
parks{/facilities due to damage caused during the Special Event.
Event Otganizer falls 1o perform adequate cleanup during and offer the event.
» Staifis required to be present due to non-compitance issues refated 1o the permit,
& Minimum of 2 hour call out fime will be charged to the event producer.
All fees and deposit checks will be cashed upon receipt. Refundable deposit amounts will be
issued whien al contiactual terms have been met,
Upon the cohclusion of the evernt, Recreation staff will dssessthe cosf of cleaning and/or domaoges
and the total will be dedueted from the depaosit. .
Depaosit refund balances will be issued to Event Organizer within 30 days after dll contract terms are
rmief post-event. '

CANCELLATIONS AND REFUNDS:

1.

wiltten cdncellation notice must be delivered to the Office of Community Events at least thirty (30)
business days in advance of Level A event dates, fiffeen (18) business days in advance of Level B



event dates, and three (3) business days In advance of Level C event dafes for o full credit of
deposits and fees. Cancellations after that fime may result in forfeiture of deposiis and fees.

2. Application fees are non-réfundable and are applicable regardiess of event cancellation.

3. Event Organizer may decide up to twanty-four (24) hours prior fo use fo request a postponement of
the event due to weather and reschedule for another avaiialle date during the same season of
no additional charge. City of Flagstaff-Recreation Services is not obfigated o provide an
aceepioble dole o the Even’r Organizer postponing their event,

HOURS OF OPERATION:

1. Fagstaff Cily Code &-11-001 -005, Usa By the General Public/Hours of Use)

« Permifted hours of use must be between §00 am. and 10:00 p.m.. Sunday through
Thursddy, and 500 a.m. and 12:00 midnight, Fiday and Saturday, uniess such persort has
acquired the appropriate permit from the City of Ragstaff, Recreation Séivices-Office of
Community Events.

2. City Hall business hours between the dafes of May 1% through the day befere Labor Day are 7.00
q.tn, - 4:00 p.m. and betweer the dates of Labor Day through April 31 are 8:00 a.m. - 5:00 p.m.

MUNICIPAL PAg__jFACELITY AVAILABILITY:
. Special Evenf Permit Applications are accepted a maximum of ong (1) year in advance of the
event, if an orgomzc:’ﬂon/lndawducl has established an histore event durng the samie fime each
year and rafes in “Good Standing” or “Probationary Standing” that organization/individual will take
pr@cedence over any other submitted evenf proposed for the same fime frame.

2. The Recreafion Sewvices Director and/or Commenily Enrichrent Sewvices Director have the
authority To decline proposais for events that are located in areas of close proximity to historic or
aliegdy pefmiited events. The Recreation Semnvicés Director and/or Community Enfichment
Servieas dlso have the authorly To diow events requiring special consideration due 1o the nature
of the event and benefit fo the community.

3. The use of park property may not be granted when, as deftermined by the Recrealion Services
Director and/for Community Enfichment Services Diracfct or a desighated representative, such use is
unsafe, will ddmage the facility, or is not in the best interest of the City.,

4. Applicani/Event Organizer must obitain a permif to use a municipal park/ffaciity, This Special Event
Pemit will aliow use for o maximurn of three (3) days with one (1) day prior for set up and one (1) day
post-everit for fear-down. Event cannot occur during the sef up and tear down dates.

5. The exclusive use of playground areas, skafe parks, and BMX parks cannot be reserved by one
group. gnd aceess to the area by the general public must be avdilable ot all fimes. The City of
Flagstalf, Recreation Services-Office of Community Evens does riot pemit special events in any City-
owned skate:park or BMX park,

6. Events held af Whegler Park will be limited to a maximum number of 16 events per calendar yeor.
Evenis with Risforic precedence will be given first priorify.

7. When encloséd by fencing. the maximum capacity of Wheeler Park is limited 1o 4000 attendees.
With the qadition of the adjacent parking lot, the maximum capacity of Wheeler Park is limited fo
4500 oftendess. With the addifion of the % closure of Aspen Ave directly adjacent fo the
park/parking lot, the migxirium capacily is imited to 4750 cﬁendees .

PRIVATE PROPERTY/TEMPORARY USE PERMITS:

1. Events Requiring a Temporary Use Permit

« Events on private property may require o Temporary Use Permnit issued by the Community
Developrment Deparrnent Pianning dnd Development Services.

» Reguiations geveming temporary uses located on private property can be found in the
Land Development Code., Confaet the Flanning and Development Services at (928) 779-
7685 ext. 7366 for information and permit procedures.

2. Events fhat do not reguire a Temporary Use Permit

* Except os speciically provided in the Land Development Code, restiictions on temporary
uses shall not apply fo any use that is conducted enfirely on private residential property,
operated by the person, company, or organization owning the property, provided that the
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durafien of the temporary use does not exceed forth-eight (48) hours and is repeated not
mores than four (4 #mes a year.

+ This does not relievie private property owners of the need o comply with cther regulations,
such as the Noise Ordinance, Sales Tax Crdinance, provisions of the Zoning Ordinance, ete.

INSURANCE:

I.

For events and series of events occuring on Cilty-owned property, the Applicant/Event Organizer
must provide a Certificate of insuronce for commercial general liabiiity, auio liabitity (f applicable),
and liquor ligbility (f applicable) naming the City of Flagstaff as additional insured;

Ihsufarice coverage must be migintaingd for the duraliony of the event including seiup ond
dismuantie dates.

The cerfificate must indicate the dates, limes, and locafion of the event. The person/organization
listed on the cerfificate must be the Applicant/Event Organizer. '

For event series or organizations with muitiple events throughout the year, the Event Organizer may
use fhe following verbioge: “City of Flagstaff is fisted as additional insured for any dnd ol events
hald on City property,”

Have insurance providers address the certificate fo the atfention of the City of Flagstaff Recreation
Services and submit it with thie Special Event Permit Application.

- Minimurn limits are as follows:

+  $ 1,000,000 per occurénce
« $1.000.000 aggregate
» § 1,000,000 autemohile liability (or non-owned automobile liability) (if applicable)
¢ 51, OIIGOD liguor liability insurance (f applicable)
Additional limits may be required after review.,
Providing the dbove-listed insurance does not in any way reduce or gliminate any responsibifity
assurnied urider the indermnily agreement, described in the Special Event Permit Application as
Affidavit of Applicani/Event Organizer, ‘
The foliowing appiles to Amusement Rides:
« The State of Arizona through statute - ARS 44-1799.61 - 1799.64 requires an amusement fide
operator have $2 million CSL liability imits (or splif limits of $1mil Bl & $500,000 PD).
« This sigtute requires the operator fo provide documeniaiion of insurance, inspection ond
permit o each sponsor, léssor ar property owner of the property were the amusement ride
is operated. '

10. Contact City of Flagstaff Risk Mcnog@menf at (928) 213 3634 for mere information.
TIENTS OR CANOPIES:

1.

Stakes miay not be diven into furf, grounds, dsphidlt or other surfaces without explicit written
dapproval fromt e Parks Department. f approved, the Applicant/Event Organizer must cail Blue
Stake (1-800-782-5348) at legst five (5} days before the event to locate ulilities. The Blue Stake
notfice numiser must be provided te Office of Community Event prior to any sfaking.

2. Any damage fo underground utilities or irdgation due to authorized or unauthorized staking is the
responsibilily of the Applicant/Event Organizer.

3. When staking is not approved tents must be securely weighted down fo ensure public safety. Smali
fents or canopies must be properly weighted fo prevent the tent or canopy from blowing or falling
over.

4. The Pdiks Deparfrmient or Recreation Senvices-Office of Community BEvents will indicate areas
approved for laige fents or canopies. All tent locations and sizes must be marked on the submitted
site plan,

5. Tents and membrane s[rruc’rures that have on area in excess of 400 square feet are fo be
manufactured of flame resistant materidl or fo be treated with an approved flame retardant. Tent-
closed on more than 25% of all sides.

NOISE CONTROL:
1. EBEvent amplification must end by 10:00 p.m. Monday through Sunday with the exception of

Wheeler Park where event amplification must end by 9:00 p.m.  All events with amplification may
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not begin empiified entertainment urtl 12:00 p.m. en Sundays and 9:00 a.m. Monday through
Saturday.

It is the infent of the City Couriell of the City of Flagstaff to endeavor 1o provide citizens with an
environment free fiom such excess sounds or noise as may jeopardize their health, welfare and
safety, degrade the quadlity of life, the franquility of a neighborhood, or The right to quiet enjoyment
of personal property. Event Organizers must be mindful of noise generated by enferfainment and
equipment and how it may negatively affect the quality of iife of nearby residents and businesses.
Police miay submit a written notice to the Event Organizer providing requirements to alleviate noise
related corfplcints, , .

. The City’s Noise Ordinance Code 6-08 applies at gl fimes.

it event staff decides not to comply with police submissiens, the Hagstaff Police Department has
fhie autherity fo €lose on event or @ portion of an event when responding fo @ legitmate cifizen
complaift. A police service fee for respanding to twoe or mare cempiaints (after having received a
wiiftefi notee) may be assessed o the Event Organizer.

The ability to offer live amiplified enfertainment in City-owned parks will be determined on a case-
by-case baosis, however the following rules will apply:

» Whesler Park - Speakers will be directed away from neighborhood areas. Speakers must be
pointed in a northeast or eastern direction. Speakers may also be oriented in a “suround
soting” set up, whire speakets are faced info the event space.

Foxglenn Park - Speakers will be directed awaly from neighborhood areas.
Thormpe Park Multi-Use Field and Ponderosa Park - Speakers must be oriented in a “surround
sound” set up, where-speakers are foced into the event space.

« Decibel levels read fiom 100 feet of the speaker locafions must not exceed 90 decibels, *A”
weighied,

« Event Orgonizers are required 1o have d decibel level meter at the soundbodard for alf
events with amplified sound, Levels must be monifored by the event producer(s) and
remain within the reguired decibels. } : :

«  Working directly or Ih concert with the event producer, the Police Department and/or
Recreation Services may lower decibel levels at any fime duiing the event. The genre of
music will not be used to determine whethier to lower decibel levels,

BANNER AND SIGNAGE GUIDELINES:

1.

2,
3.

Regulations goveming femperary signs can be found in the Zoning Code 10-60.10G.070 (Jemparary
Signs). ‘
ltent to disploy banners must be indicated on the Special Event Permit Application.

Bafniers may be fempordily displayed In Wheeler Park and Hertage Square at designated

locations oh poles provided by Recreation Services — Office of Community Events for the day(s)
listed on the parmit:

Temporary signs associdted with events restricted to a City park or other City-owned or operated
public property, including streets, vacant land cnd parking lofs. shall be reviewed and approved
By the Recréation Services section in compliance with the Special Event Pemif Policy:

Banners may be affixed to temporary fixiutes and equipment brought anto the pemit site (such as
a canopy. fent, stage, o food booth) by the Appilcant/Event Organizer.

Banners must be ideniified on the Event Site Pian for placement on pemmanent structures and
approval is reguired.

Banners may not be offixed 1o frees.

Banners may not be displayed on street medians, FUTS trails of within rights-of-way. An exception is
fhe Downtown Banner Program. which dallows banners fo be dispiayed on the streetlighis
constructed specifically o aecommodate the Downtown Banner Program.

g. Bvent banhers must remain within the event site,

0.

1T

Bariners affixed o the City’s banner pole sieeves may not exceed sixty (60) square feet in tofal
ared. : '
Banners affixed fo temperary fixiures may not exceed twenty-four (24) square feet in total area.
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12.
13.
14,

18.

16.

Directional signdge may be placed up fo one day before the event ond must be taken down one
day after the event. Directional signage must not exceed an area of 6 square feet.
Banners shall only be hung for the days permitted by the event producer, which may include the

set up dayis),
Banners may net promote products that are flegal o consume by the patrens attending the

event,

Banners with liguor references dre allowed only if the-spécial event hos obtained a liquor, license.
In this case, display of the Bdnners Is restricted 1o the designated drinking ared of "Beer Garden.”
The banners must face inwaord o the svent area.

Banner language or depictions may not be profarie or obscene.

EVENT SITE PLAN:

Applicant/Event Organizer must submit, with the Special Event Permit Application, an event site plan that
includes the event area or route, indicating the location of equipment and specific activity areacs,
Applications will not be accepted without the event site plan. The Event Site Plan must include all
fencing, of blockage of any drea: Electrical panels and fire hydrants must be accessible from the street.
Any changes to the Evenf Site Plan must immedicately be cemmunicated fo the Community Events

Coordinator and ¢ new Hiustrated Event Site Plan is requited.

+  Your event site plan should be subimifted on an 8 %" x 11" or 8 & x 14° formigt.

= location of equipment and parking must be provided In the event site plan,

s Location of set up/isar down equipment and parking for those seffing up the event.

« If the event involves @ moving roufe of any kind, indicate the direction of fravel and alt
street or lane closures.

« The locafion of fencing, barriers and/or baricades.. Indicate any removable fencing for
smergency access.

« The provision of minimum fiffeen feet (1587 emergency access lanes throughout the event

* venue if the event involves the closure of any street.

= Wher closing streefs, Fire Lanes are required; they must be approved and indicated on the
Event Sife Plan.

o The locution of first aid focHitiés and ambuldnces.

« The jocotioh of all stages, amplified sfage equipment; platforms, canopies, tents, porfable

foilets, booths, Beer Gdrdens, cooking areas, trash confainers and  dumpsies.

carival/amusement rides, merchandise vendors, confrolled access/admission areas, ond
other temhporary structures or activities.

Ditection that speakers will be pointing.

Generator locations and/or source of electicity.

Placement of vehicles and/or frailers.

Exit locdfions for ouldoor events that are fenced and/or locations within tents and tent

structures.

» |derlificafion of all eveni cemponenfs that meeét accessibility standards (.e. parking for the.
disabled, occess dreas, etc.)

» The Recredtfion Services Directer and/or Community Eniichment Services Director or
designee has the right fo adjust everit sfte plans in order fo protect the well being of the
pubilic,

Othef related event compaonénts not listed above.

ACCESSIBILITY PLAN

1.
2,

3.

To cerply with all City, County, State and Federal Disability Access requirements, an accessibility
plan is required when submitiing your application.
All temporary venuses, related structures, and outdoor sites for speclal events shall be accessible 1o

persons with disabllitles,
If a portion of fhe area cannot be made dccessible. an altemate area shall be provided with the

same activities that are in the inaccessiple area. It cannot, however, be offered only o patrons

with clisabilities.



5.
&
7

Disability access may include parking, restrooms, telephiones, clear paths of travel, franspartation,
signage; accessible vendors and booths.

The use of tiuck frack Is required o cover electiical cables impeding access on paths of fravel.

in araer o mitigate tipping hazards, smal elecircal cords are required o be secured.

i all areas are not accessible a map or program must be provided fo disabled aftendees
indicating the accessible restrooms, parking. telephones, dnnkmg fountains, ete.

MEDICAL PLAN:

T,

2.

3

The Event Orgahizer is required fo provide fist aid and medical coverage for events open to the
geheral public.

A Eirst Ald Station is defined as a signed first aid area that is sTc:ffed throughout the entirety of an
event with at feast one CPR and first aid certified individual with appropriate supplies.

The station miust have copabllity of calling 911" in case of a medical emnergency.

The following matrix is provided as a tool in an effort fo help defermine the cppropnc:‘re medicat
services needed based on the number of anticipated affendees.

"~ PUBLIC ATTENDANCE # OF FIRST AID STAFF # OF FIRST AID_STATIONS

200- 1,000 1

1.001 - 10,000 )

10,007 - 14000 2

e |no|—

14,0004 2 %s’roridby ambuldncs

SANITATION AND RECYCLING:

1.

2.

5.

For events and series of evenis oceuring on Citlysowned property, the Applicant/Event Crganizer
must arrengefar trash end recyeling services,

Thie provision of oresite containers for the: collection of recyclable materials must meet ihe
following standards:

+»  Confoiner Quantity- The number of recychng confainers shall equal the number of solid
wasfe containers.

s Confainer Placement- The solid wdste and recycling com‘ciners shall be placed next fo one
another throughouf the eventvenue.

* Accepled Materdls- The types of recyclable ma’renols suifable for deposit nlo each
recycling container shall include, at @ minimum, aluminum and meial cans, cardboard,
ond tigid plastic containers (#1#7- except Styrofoam, plastic wrap, and plastic bags).
Addifiondl recycling materigls may be collected as long as they conform fo the City's
current list of acceptable recycling matericls. The most recent fist may be obtained by
Visiting The City of Flagstaff website at www.flgastaff.az.gov/recycle .

« Each recycling container shall be cleardy identified as a recycling container and display a
list of the Types of recyclable materials that may be deposited into the container.

» Recyclable materials deposited in to the recycling containers must be delivered fo a
recycling facility or dumpster for recycling, not a landfill or refuse dumpster for disposal.

Event Orgariizets are responsible far rémoval of all frash generated by the event 10 the appropriate
dumpsfers serving the event. If City staff finds the receptacles full or overflowing (addifional waste
found within 1he pank after the teardown fime stated on the permit, Applicant/Event Organizers
miay be billsd an additional seivice charge to be determined according o Hime spent cleaning
the waste (see staffing costs, Park Mainfenance).

if City of Flogstaff recycling containers are used during the event and are retumed contaminated
with food or liguids the Applicant/Bvent Organizer will be biled a per contadiner charge for
cleoning.

Call Envirormental Services at (928) 779-7664 for assistance in determining trash and recycling
needs.

PORTABLE AND PERMANENT RESTROOMS:

i.

Partable restrooms are frequited for any avent estimating ¢n aftendance of 100 or more people, If
no pemanent reskrooms cre on-site and the event expects less than 100 aftendees, portable



& oo

0.

1

2.

s

1C.

11.
12.

restroom requirernents will be determined on a cose-by-case basis. The Appiicant/Event Organizer .
is responsible for cortacting portable resiroom vendors. ) '

For locatioris with space constrairits, an option o reduce the total number of reguired restrooms is
to cledn and replenish five (5) hours Into. the event in order to maintain appropriate healih and
sanitation standards. '

. For muttipte day events, restrooms must be cleoned at the end of each day or prior o the next

event day in order to maintain heatth and sanitation standards.

It is up to the Everit Organizer o fully corisider dll aspects of their event (.e. alcohol consurnption,
weathe to ensure an appropriate number of restrooms are made ovailabie.

Designated accessible resirooms (fo accommodate wheelchairs and  assistive devices) are
required {any person may use these).

The American with Disability Act requires that 5% of all portable toilet units ordered be wheelchair
accessible, or a minimum of one per order.

. The City will charge the Applicant/Event Organizer for associated costs when City of Fagsioff

provided restrooms facilities are not cleaned ond restocked following use.

Porfable units may not be placed on sidewalis or grass areds.

Portdbile toiliets afe to be removed immediately dfter tte event or tegrdown time specified within
the Spiecial Event Permit Application. Fees may apply for addifional rental of space or removal of
the partablefesfioems,

If o City site inciudes permanent restrooms, it is the responsibility of the Applicant/Event Organizer
to clean and restock the restrooms during the course of the event. Restrooms wilt be locked at
night and opened in the moming during the event by the Applicant/tvent Organizer fo prevent
unauthorized use The Applicant/Event Qrganizer is responsible for any domage 1o the restrooms.
Portable restrooms may be required and addressed during the routing process for those municipal
parks/faciities that have permanent resirooms.

FOOD CONCESSIONS, VENDING, OTHER:

The Event Organizer is required o obtain a Special Event permit from the City of Flagstaff Tax,
License, anel RevenueDivision for each event. _
Applicant/Event Organizer will be required fo provide a list of al individuals scheduled to sell
merchandiss, Taod or othier items at ieast fourfeen (14) days prior to the event. The information
must include company name, confact person, address, phone number and current City business
license number if applicable. All information is confidential and is for City Tax and Licensing use
only.

Coritact the City Tax and Licensing Department ot (928) 213-2250 for more information,

if there are vendors at the event, the Applicant/Event Organizer must collect a $16.00 fee from
each vendor that does not dlready have a City Sales Tax or Business License. The fees and list of
venders must be submitted fo the Tax, License, and Revenue Division on the following business day
after the everit. '

Food booihs are defined as & femporary faclity operating for a short period of time in connection
with a public gathering frorm which food items are sold/distributed.

Ovemight cdmping within: City limifs untess In a desigriafed camp site is not permitted per Land
Development Code (City Code Chapter 8-11-001-0010 Prohibited Activities).

Event oiganizer will provide alt vendors with a list of legal evemight parking/camping facilities (list
avaiiabte from the Office of Communily Events). _

Applicant/Event Organizers will specify the location of all proposed food Rootns.

Inciude location of vendoers on site plan submitted with your application. Vendors are not to extend -
beyond the boundaries of the site plan when loading or unloading supplies.

Applicant/Event Organizers are responsible for obtaining County Heaith Permifs for food handing,
preparation dnd public distibution. Contact (928) 679-8750 for more information regarding County
Heaith Permiits.

Food vendars must be seff-coniained.

Fire extinguishers are required per Fre Depariment regulations.

7

22



Applicant/Event Organizer is responsible for ensuring that vendors have properly disposed of

18.
grease and other materigis/itemns, and that they have been removed completely from the site,

14, Provide slectricdl amperage draws for equipment when submitting your application.

15. The Special Event permit will dliow you exclusive confrol and regulation of any
concessionaires/vendaors within your defined venue. :

16. For vendors with a table or tent who are not selling services or merchandise, a general use perrit is
required and applicable fees will apply. A special event permit is not needed. The general use
permit does not guaranfee “exclusive use of the area”. The general use permit will not be issued if
a “special svent” is permitfed for the space. More than onhie general use permit may be issued for
a facitity o park. .

POTABLE WATER:

1. Recreation Services doas hot provide water connections for events.

2. There are two water needs.opfons availabie for Event Organizers:

s  Water can be hauled to the site. The Clly of Flagstaff does not provide recommendations
for water delivery vendors.

« Water can be supplied by a Hydrant Meter at the event location if availabie. Fees and
deposits may apply.

3. Hydrant Meter set-up and removal witl only occur Monday-Friday from 8:00 a.m. - 3:00 p.m.

4, Event Organizers are responsible for hydrant meter, all consumption recorded on hydrant meter,
andg backfiow device.

5. Evant Organizers must contoct the Customer Service Manager seven. (7) business days prior fo the
event at (928) 213-2233 to sef up service.

6. For after hours emergencies, call (928) 774-0262.

ELECTRICAL INFORMATION:

1

Proper cords must be used (12/3 for outdoor use), all Natiohal Eiectic Codes must be followed,
ond cornections must be wecdtherproof. Cords extending over sidewalks must meef ADA
standards and be covered with Truck Tracks fo prevent any tipping hazards,

Gernerafors larger than 25 Kva or 25000 Watls reguire an over-the-counter electrical permit from
Development Services Division (contact 779-7631, Ext. 7216 or 7243.) The following iules apply:

e« Alicensed electrical contractor is to be used for installation and set up and must be on site.
during inspection with City Electical inspector.

» Inspection of generator set-up is required. Additional fees apply when an inspection must
gecur during non-City Hall business hours. Tf an event requires multiple generators, a fee per
genetator s charged and added fo the basic permit fee.

» |f eoch vendor applies for a pemit separately, each vendor will pay the full electical
permit fee and the after hour inspection if applicable. _

s For riore informetdion on generator pemmii cosls refer to the Special Event Fees and
Chcirges. .

» Larger generators may require a grounding stake. The location of each generafor must be
on the submifted site plan ond approved by the Parks Department. Blue Stake (1-800-782-
634B) rmiay be called if a generator requirgs skaking.

e Afire extinguisher must be kept near generators. Minimum size: 2A-10BC.

+ Al generators assoclated with the event must be tfumed off (with exception of a whisper-
watt quiet generator approved by the Office of Community Events staff) concurently with
the event ending each evening.

o Event Organizers may supply those In need of ovemight efectical use access to the Cify
electical pedestdl or direct them to iegal camping locations where generator use does not
impact residenticl aréas, The power provision excludes power to overnight facilities such ds
Recreational Vehicles, camper frailers, ete. The power is for event related tents and event
equiprhent ONLY. Violators will be charged a $100 fee.
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ELECTRICAL PLAN:

if applicable, the Applicant/Event Organizer must submit, with the Special Event Pernit Application, an
slectrical sife plan indicafing all electical equipment reéquiiting electrical power, anficipated amperage
draw (per ifem and In fotal), and an elechical site plan with the layout of extension cords and spider
boxes. Event aMmperdge iequirements are requested for the safely of the eévent and in order to ensure
gdequate electical needs can bé met. The Applicant/Event Organizer must provide thelr own elecfrical
equipment @.e., generator or spider boxes) and electrical sef-up.

» The electical site plan must be completed by a licensed elecirical confracior for those
events using multiple power outflefs. A less extensive plan must still be submitted for those
using minimal electricity. The plan must be approved Factiittes Maintenance Superintendent
and the Cily Electrician af least 7 days prior o the start of the event, ' '

s The Cify will inform the Applicant/Event Organizer of any addifional requirements upon
review of the Special Event Permit Application and/or during the pre-event walkthrough.

FLAGSTAFF POLICE DEPARTMENT SERVICE INFORMATION & SECURITY PLAN:

FL AGSTAFF FIRE DEPARTMENT SERVICE INFORMATION:

Dependirig on the nature of the Event Organizer may need fo provide professional security
sevices and/or low enforcement.

. An approved Special Event Liquor License application must be obtained pricr to submitting a

Special Event Permii Application or durng the roufing process through the City of Flagstaff Police
Department.
Police officers assigned to work special events are generaily otff-duty officers working at overfime
pay rates. Applicant/Event Organizers will be billed at the full overtime/holiday burden rate of the
individual officer(s) working the event. Applicant/Event Organizers are reminded that officers
working special events, although assigned specifically to the particular event, are employees of
the City of Flagstaff and do not work for the Applicant/Event Organizer. '
Special events that genemlly require Police Department presence are those that:

« Involve the sale dnd consumption of dlechol

e Inviclve ofher public safety risks such as parades, sizeable attendance, high profile or other

faciors pofentially adverse to community franguility and peace.

Applicant/Event Organizers should coensider all security factors early in the special event pianning
proceass and coordinate with the Flagstaff Palice Depariment as soon as possible.
The size, type. time of day and location of your event, as well gs the overall activities, are ail areas
that need fo be andlyzed in depth and addressed through your security plan.
The Flagstaff Police Department has final authority o determine your event security requirements.
The Pelice Depariment will dedermine the necessity and make the final de?erminchon on whether
uniformed personnel must be present at a Speciat Event. .
If the preseribed numbers of Flagstaff Police Department Officers or private security guards are not
provided, or prove inddeqguate, the Flagstaff Police Depariment maintains the right fo shut down
any or ¢l cornpoenents of the event andfor to provide addifional police senvices that will be billed

. directly to thie Host Organization.

Tre F!c:gs‘rcnff Poiice Depariment miay be feached af (928) 774-1414 or (928) 679-4068 for more
information.

The Flagstaif Fire Department will consider and require the following iterns:

1

Tents and membrane skuctures that hove an aréd in excess of 400 square feet are 10 be
mianufactured of flame resistant material or to be treated with an approved flame refardant, A
tent is closed on more than 25% of dll sides. A canopy is open on 75% of dll sides,

Vendors using heat, spark, or flame producing equipment rmust keep same eduipment well away
fiorn combustible matenals and héve an approved porable fire extinguisher close af hand.

Food preparation Inside an enclosed self-coniagined structure, preducing grease laden vapors,
must be equipped with &n approved, type 1. grease exiraction hood and on approved automatic
fire extinguishing system installed within the hood and asseciated duct work.

9
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Heating and/for cooking equipment inside of or under membrane sfructures will require prior
location approval from the Flagstaff Fire Department and verfication from the preduct
manufaciurer thot the membrane materidl is flame retardant.
Terits where cooking is performed shall be separated from ofher fenfs, canopies or other
miembrdhe stiticture by & minimum of 20 fest,
Compressed gas bofiles/cyiinders must be stabilized to prevent fipping or falling over.
Exdtension cords must be of the heavy duty, grounded type (12/3) and ksted for exterior use
tweatheiprgof). The ground prong must be intact and must only be plugged into a 3-pronged
feceptacie.
Liguid or gas fueled appiiances must Re in good repcur without fuel leaks or froyed electrical cords.
Exira fuel must be kept in containers approved for thot use and must not exceed b gallons in
capacity.
When closing streets; 18" fire lanes ore required. They must be approved and indicated on the sife
plan and Traffic Control Plan.  Additionally, parking on adjacent streets must be monitored fo
ensure passage is noT obstructed and temporary "No Pdarking” signs must be installed where
reeded.
Herifage Square is built above dn underground parking garage. The floor of Hertage Square is.
designed to. support only the weight of the occupancy loads listed below. The occupancy load
must not be exceeded throughout the event, Use baricades and persons with counters fo enforce
fhe maxinum gccupaney loads. '
. The maxdmum occupancy load for Hertage Square Is 1269 people, with the breakdown of

distribution as follows:

« Pigza Area- 957 people

« Sieps- 230 people

= Siage- 82 people
When the Fire Department determines the occupancy load limits are not being enforced, off duty:
Flagstaff Fire Inspectons) will be called fo this event to monitor the occupancy loads until the event
ends dnid to ensurs gt the occupancy logd 5 not exceeded. The Event Orgonizer or
Applicant/Bvent Organizer will be billed a per hour fee for each Fire Inspector.
Upon review of the Special Bvent Permit Application, the Fire Prevention inspector may require that
an on-site inspection fake place. If so, the Applicant/Event Organizer will be nofified and will then
have five (8} working days prior to the event to schedule an inspection. Make an appointment
wifh o Fire Prevéntion Inspector by caling (928) 779-74688, ext. 7293 or by visiting the Fire
Departrent Administration Office located in City Hall, 211 W. Aspen Ave.
Banners, signs, drehes, and objects shall not be strung or erected across any portion of the street or
fire depariment access: uniess the clearance betow any part of the object is 136" or higher, and
the width is one traffic lane wide, Arches placed in the traffic lane shall have a ciearance of at
least 13°6* from side o side, and shall not diminish ihe width of one street lane at the base.

PARKING LOT USE & CLOSURES:

1.

The City Hali nerth parking lot, dlso knewn as the Wheéler Park parking lot, moy not be fuily closed
to the public during hours 6f bperation, Hdlf closures are allowed one workday prior to the event in
order fo dllow safe sef-up of equipment. A joading/unioading zone rnust be specified within the

tvent Site Plan.

With the exception of the adllowable half closure rndlcaied above, Cifty Hall parking lois (wast and
north) miay net be closed for svent purposes during City Hall operating hours.

Event Organizers, volunteers, vendors, contracted personnel and affendses are not permitted to
park in the Ubrary porking lof. )

The Applicant/Event Organizer is responsible for posting and maintaining parking lot closure
nofification one (1) days prior fo the affectad date.

During City Holl non-business hours véndors should park at other locations i order o provide
ample evertaffendee paking.
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6. 1t is the responsibility of the Event Organizer to ensure that vendors, delivery vehicles, sfdff, or

7

anyone gssociated with the implernentafion of the event does not park in any non-permifted
parking lotfs during normal business hours, -

City Hall business hours between the dates of May 1¥ through the day before Labor Day are 7:00
a.m. - 400 pim. ard between the dates of Labor Day through Aprii 31+ are 8:00 a.m. - 5:00 p.m.

PARKING AND:SHUTTLE PLAN
1.

2,
3.

OMMUNITY OUTREACH:
1.

B.

A Parking and/or shutlle plan is recommended for all events and may be. requited for certain types
of events, to be determined by the Office of Community Events, for the safe ariival of event
aftendees, parficipants, and vendors and must be sulfable for the environment in which your event
will take place, Parking, fraffic congestion and environmental poliution are all factors of concerns
with events that shouid be addressed in fhis plan,

The use of carpools, public fransporfation and dlfemate modes of nonpoliuting fransportation
should be used whenever possible.

Accessible parking andfor access in your event plans must be included.

I is recommended that Level "A” evenis conduct community oulreach in the neighborhood
surrounding the park.

1

STREET CLOSURES:
2.

Street closures may oceur when affilicied with outdoor special events including but not limited o
parades, races, compefitions, dispiays, tairs, and festivals, The proposed stréet dlosure will be
fustrated through an event site plon and Traffic Confrol Plan which are required with the Special
Event Pemnit Application. Traffic Confrol Plans must comply with the current Manual on Uniform
Treitfic Control Devises and are subject fo approval by the City Traffic Engineer.

All street closures must allow for fire lohe access during the event.

The Police Department will determine if the specicl evént and stieet closure requires uniformed
personnel present af theevent.

The Applicant/Event Organizer must notify merchants and residents affected by the street closure
no later than two weeks (14 calendar days) prior 1o the event and no sooner than thirty (30)
calendar days prior to the evéent, Copies of the nofification fefters or fiyers with a list of recipients
must be submifted to the Cliy of Flagstaff, Recredfion Services - Office of Community Events no less
than twe weeks (14 calendar days) prior o the event, '

Event Qtganizer must provide a parking atfendant for the Library parking lot when the Aspen
Avenue (between Humphreys and Sitgreaves) entrance is blocked by o full or partial street closure,
This parking aftendant Is responsible for monitoring safety and availability of parking spaces for
ibrary patrons.

One-way streefs may not be closed in the Downtown Historic District (bordered by Humphreys
Street, Route 66, San Franclsco Street, Cheny Avenue and Birch Avenue east of Humphreys)
except for:

¢ Parades :

« Community-wide svents for all ages when fhere are no other venues avaiiable, Other
locations include any outdoot location owned by the Cily large enough to occupy o
communify-wide evént. Other venue ovaildbliity is deteimined by previously reserved
activifies that may conflict with a community-wide event. It there are not confiicts, other
venues are preferred and will be approved for use in replacement of one-way sireet
closures.

Two-way (bath directions), single block side street full closures are permitted except for,
¢ The full or half closure of Birch Avenue between Humphreys Street and Sitgreaves.

PARADES, MOTORCADES, WALKS AND RACES:
1.

Detailed fustration of event routes, assembly, and disassembly areas are fo be included on the
Event Site Plan and submifted with the Special Events Application.  When streel closures are
propesed, ¢ Traffic Control Plan must also be Included.

2. Throwing any ifems from parade floats Is shicly prohibited.

I
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3. When on event route extends beyond City limifs/urisdiction, written approval for properfy use s
required from the associated agency (AZ State highways, railroad, Nofionol Forest Service, etc.)
The approval must be submitted with the Specicl Event Permit Application,

4. The Applicant/Event Organizer is responsible for cleaning the parade, motorcade, wak, of race

route. Scheduling street sweepers may be required. Contact the Stigets Section at (928) 779-7685,

ext. 7264 for rates and availability.

Removing trash from spectator areas (l.e. sidewalks) is also the respoensibiity of the Event Organizer,

Contact the Flagstaff Police Department to discuss police escorts.

Pottable restrooms are required along the parade route for event attendee use.

The following reute is the Standardized Parade Route ovailable to Applicant/Event Organizers for

the Historic Dewnfown Business Distiict. With the excepltion of the following annudl parades, Armed

Forces Day Parade, 4t of July Parade, NAU Homecoming Parade and fhe Northern Lights Holiday

Parade, the proposed use of the Standardized Parade Route must be approved by Councit,

* The foute below does not include approved signage by the Office of Traffic Engineers. This is nota Traffic Control Plan.

o
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TRAFFIC CONTROL PLAN:

i applicable, the Appiic’an-’r/Even-‘r Organizer must subbmit, with the Special Fvent Permit Application. a
Traffic Control Plan indicating véhicle/pedestian tfraffic control, detour routes, directional signs,
bdricades. and street closures. '

» The Traffic Control Plan must be developed by a licensed and bonded banicade
company. Once opproved, the Traffic Ceontrol Plan must be executed by a certified
technician from the baricade company,

« This fust be submitted for the proposed closure of any street, sidewalk, alley, right-cf-way,
parking lot or simitar public access area.

Includefindicate the proposed parade/race route, if applicable.
Traffie. Control Plans must be dated and approved for the current year.

» Traffic Control Pians must comply withthe current Manual ony Uniform Traffic Control Devises
and are subject to dpproval by the Cily Traffic Engineer.

« The Appiicant/Everit Organizer is responsiblé for providing oll required barficades and fraffic
control signs.

e Traffic Control Plans must be finalized and approved by the Office of Traffic Engineers ot
least seven (7) business days prior to the event.

Applications will not be processed without a current Traffic Control Plan as described above.
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ALCOHOL:

1.

An approved Special Event Liguor License application must be obtained prior 1o submifting o
Special Event Permit Application or during the routing process through the City of Fagstaff Police
Department, Liquor licenses are distiibuted by the State of Arizona but require the approval of the
runicipalily and/or county in which the event is being proposed. :

Special Event Liquor Licensé dpplications are availablé at the City Clerk’s Office located in Clty

. Half, 211 W. Aspen Ave or contact (928) 779-7607 for additiondl information, Affer completing the

dppiication, the Applicant/Event Organizer must deliver or serid the application fo the Police
Department for review no later than seventy-five (75) days pror to the event,

Flagstaff Pelice Department Special Event Liquor License Applications will net be processed
without & copy of the Special Event Permit Application and Site Plan from the Office of Community
Evenis. :

The Police Department will not approve an applicaticn for a Special Event Liquor License if the
application involves the closure of a street far the primary purpose of providing more sgquare
footage ta the Applicant/Event Organizer for the sale and consumiption of alcoholic beverages.
Council approval must be received in order for a Special Event Permit to be issued for any event
proposing. to setve aléohot ot Hertage Square. .

if three-of more dicoholfeldted crimingl acls eecir af dn event with alcohol, a "Beer Garden” (see
below] will be mandated for the next year of your event. If no violations occur the following year,
the Beer Garden requirement is open to negofiation. If there are fhree (3} or more viclations the
subseguent year eccur with the Beer Garden in place, the Fagstaff Police Department may deny
your permit.,

7. i rmandated, the following guidslines apply:
» Beer Garden must be enclosed by an approved barrier.
+ The enfrance and exit must be property marked.
« Entrafhice and exit must be staffed with security personnel who are checking identifications.
= Only those over the age of 21 are dliowed in the Beer Garden unless with a parent or

guardidn, '
» Thoseover 21 must be given bracelets to identify them as over 21,
« No oversenving,
¢ No diinks are allewed to leave the Beer Garden.
v » Depending on event size, more thdn one Beer Garden may be approved.
EQUIPMENT RENTAL: _ ‘ ‘ .
1. Mais may be picked up af the Office of Cornmunity Events the day prior to the event and must be

refumed the next business day folfowing the event.
An appointment must be made in order to pick up banner poles.
The Applicant/Everit Organizer and City stoff must mutually inspect and agree on the condifion of
the equipment prior to the event and upon return of the tems.
I} is the responsibiiity of the Applicant/Event Organizer to demonstrate to staff that they fully
uniderstond the safe operation of any equipment rentfed.
Rentals-are evallable on g fiist-come, first served basis.
It is the respensibiity of the Applicant/Event Organizer to pay the cost to replace or repalr any -
damaged eguiproent. '
Fees:
»  Maots: §5.00 permat per weekend
s Banner Poles: $5.00 per 3 poles per weekend
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CITY OF FLAGSTAFF RECREATION SERVICES

SPECIAL EVENTS - STATUS POLICY

The purposeo h’is policy i fo provide an objective and uniform process to determine to whom the
Clhty of Flags‘raff Reécreation Services wilk penmit cnd urider what terms It will permit.

POLICY GOALS:

The gocils-of this policy are to: :

1. Establish an gbjective and fdir applicaticn process to defermine to whom the City of Hagstaff
will and will not permit and whiat fees, deposits, dnd special conditions will be applied to each
event

2. Ensure ol fradifional and non-raditional municipat park/facility users comply with City of
Flagstaff Recreation Service’s Special Event Status Policy and the Rules and Regulations.

3. Ensure that all event producers have signed confracts that outline exact expectations ond
imitations of el use.

4. Ensure the event is safé and creafes a minimdl impact on the community surrounding the
eyent.

5. Ensure that those who do not follow niles and regulations. are subject to conseguences such as
Impact 16 the Stahus Category of the event, loss of future rental privileges, eviction from the
prefises, and/or termination/cancellation of event or rental contract.

APPLICATION CONSIDERATIONS:
All Special Event Pemmit Applications will be evaluated on the following:

1. Avdiability of municipal park/faclity on requested date(s).

2. Avcorddnce between requested municipal park/ffacllity use and municipal park/facility’s

' infended puipose.

3. Ability of municipal parkffacllity to safely accommodate event without experiencing physrccl
orresource damage.

4. Prier history of event.

STATUS OF EVENT AND APPLICABLE SECURITY DEPOSITS:
All Clty of Flagstalf Special Event’ applicants will be categorized into one of the following groups
and assessed varable deposis:

1. Probgafionary Standing - Event producers and events that were not refumed a full or partial
deposit the previous year due to municipal park/faciity damage or Special Event Permit
vicldfions mdy be considered “Probationary.” Events in this category will be assessed
refundabie cleoning/damag_e deposits at 150% the standard amount. If the event is
conducted as agreed to in the Special Event Permit, deposits will be refumed and the event or
event producer will be meved fo "Good Standing” for the next event or year.

Good. Standing - Events or event producers who comply with Cf’ry of Fagstaff Recreation
Services” Rules and Reguldtions, leave the municipal park/focility in an accepfable manner,
and ere retumed all refundable cledning/ddmage deposits foliowing their events may be
considered "Good Standing.” These evénits will be charged sfandard deposits as listed on the
current Fee Schedule.

3. Bo ding - If special event standards are not met while the avent is in "Probationary
S’rondlng , then the event and event producer(s) will be moved into “Poor Standing.” Evernts
that acouire this status due to Improper use of municipal park/facifiies will lose historic
precedence. Events in this category will be assessed deposifs at 200% the standard amount, If
e event is conducted as agreed fo in the Special Event Permit. deposits wilt be eligible to be
refurmned aond the event or event producer may be moved to "Probationary” standing for the
next event or year, however if the event is not conductad as agreed, depaosits will not be
returmned and the event will be refuséd a Special Evént Permit for the following event or year.
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4. New Events - New special events enter the system in Probationiory Sfanding. These events will
be charged standord deposits as listed on the cunrent Fee Schedule.

Regardless of on event’s classification within. this system, évents gr event producers which have
caused severe damage, and/or violdféd the low may be denled further municipal park/facility
usage af any time by the Recreation Setvices Director andyor Community Enrichment Services
Director.

SPECIAL EVENT PERMIT-PROCESS:
Prospective Event Organizers must submit a complete Special Event Application accompanied by
all required documentation specific to the proposed event, Applications will not be considered
without the required documentation.
Prospective Event Organizers must provide complete applications according io the following
schedule:
« lLevel A permit applications must be received by the Office of Community Events no lafer
than ninety (0 calendar days prior o actudl date of your event.
« level B permit applications must be received by the Office of Community Events no Iater
than sixty (60) calendar doys prior fo actual date of your event.
« Level C perhit applications must be received by the Office of Community Events no later
thain fourteen (14) colendar days prior to actual dafe of your event.
Late applications are subject to additional fees or denlal of the permit.

EVENT LEVEL DEFINITIONS:
Level A:
Event may eccuwr during a single day or multiple days.
Bvent may Involve street closures and detaurng, impacting, or stopping of traffic.
Admission. may be eharged.
Food miay be sold andfor disiributed to the general public.
Merchaindise may be sold.
There may be live éntertainment.
Extensive use of equipment (i.e. stage, sound system, booths, fents. fencing. baricades,
etc)
« Eventmay require electricity and ether utififies.
*» Alcchol may bé sold and/or distributed fo the general pubiic,
Level B:
«  The event may occur duing d single day or multiple days.
«  FEvent may involve use of sidewalks or roads, but does not involve detouring or stopping
traffic, Traffic lows are obeyed during course of event,
Admiission or endry fee may be charged,
Food may be sold 16 the general public.
Merchandise may be sold.
There may be live enfertainment.
Moderate use of event equipment, i.e. stage, PA system, chairs, tables.
May:or mdy bot require electicity, :
Level C: :
Everit will occur durdng a single day.
Event will not extend beyond the municlpal park/facility area,
Event is free 1o the public,
There will be no food sales.
Food may be distibuted to the general publie,
No merehandise. sales.
May ormay not involve five enferfainment.
Minirnal use of event equipment, i.e. PA system,
May or may not reguire electicity.
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G.

s Use of camival amusements, including but ndt fimited to bounce houses.

PRIORITY OF USE
-Applications will be routed and evaluated on a case-by-case basis. Priorities for assigning City-
owned municipal park/facilifies for special events are as follows:

Priaiity 1: Everils sponsored or co-sponsered by the Cify of Flagstaff,

Priority 2: Bvents that have establishéd historic precedence and remain in “Good Standing”
or *Probationary standing”.

Priofity 3: Events organized by the Flagstaff Unified School District # 1 (Per IGA). :
Prioty 4: Evenfs ofganized by Flagstaff based ron-profit organizations with proceeds
providing assisfance to the organizer or another Flagstaff based non-profit organization
(reguires proof of nonprofit siatus).

« Prioify 5: Events organized by private businesses, non-profit organizations not based in
Flagstaff, and/or individuals for the purpose of profit, personal gain, and/or proceeds that
will be used to benefit other than those Hagstaff based non-profit organizations.

SPECIAL REQUIREMENTS

Special requirernents made by Departments on the Roufing Committee will be specified, in writing,
o the Event Organizer upon completion of the reuting process. By signing the Permit Holder's
Agreerneént, thie Event Organizer agrees to comply with and accepts these requirernents. The Cily
of Flagsiaff retains the autharity to cancel an event at any time; including when in progress, if these
special requirernents are not met ot If public safety is jeopardized. ‘

City Contacts for Special Events

Building Safety Electrical Permits/Generators (928) 213-2620
City Clerk {(Liquor License) _(928) 779-7607
Community Development (Private Property) (928) 779-7685 ext. 7356
Convention & Visitors Bureal (928) 779-7611
Environmentcl Services (Trash/Recycling) (928) 779-7676
Faclity Maintenance (Electic) (928) 774-5281 ext. 7347
Fire Departrhent (928) 779-7685 ext. 7292
Recreation Administeation (928) 213-2300
Community Events Coordingfor (928) 2132311 or

' (928) 213-2312
Patks Mainteriance {928) 774-2868
Police Department (928} 679-4068
Risk Maonagement dnsurance) (928) 213-3634
Tax & Licensing (Sales Tax Pemmil/License) (928) 213-2260
Traiffic Engineering (Streét Closures) (928) 779-7651
Utilities/Wester Needs (Customer Sevice) {928) 779-7685 ext. 7653
- Utilities After-Hours Emergencies (928 774-0262
Special Event Emergency Number (928) 607-3522

Community Contacts for Special Events

Coconing County Parks and Recreation/Fort Tuthill (928) 679-8000

Coconine County Ernvironmental Health Department (928) 679-8750

Mountain Line Transit (928) 779-6624

Blue Stake {800) 782-5348

Arizona Department of Transporiation (928) 779-7550
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